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Micro-Grant Application Form
    1.
Tell us about yourselves:
	           Project Title:  
	     






(Choose a unique name that describes your project.)

Dollar Amount Requested:        
(Must be $1000 or less and equal total amount requested on budget page)

Applicants are strongly encouraged to find discounted or donated items whenever possible.
	Adult Advisor:
	     
	Title:
	     

	Phone (Work):
	     
	(Home/Cell):
	     

	Mailing Address:
	     






(Use address to which all correspondence should be sent.)
	City:
	     
	Zip:
	     

	E-Mail:
	     
	Fax:
	     


	Youth Leader:
	     
	Age:
	     

	Address:
	     

	City:
	     
	Zip:
	     

	Home/Cell:
	     
	E-Mail:
	     


2.
Your project must have a SPONSORING ORGANIZATION (must match page 4) such as the scouts, a religious organization, school or another organization, which is able to show proof of nonprofit status.  If your group is not incorporated as a nonprofit organization, the Carmel Green Teen Micro-Grant Program will help you locate a sponsor.  Please contact us prior to the application due date for assistance.
	Sponsoring Nonprofit:
	     



(Name of the religious organization, school, scouts, agency that will ensure use of funds and youth safety)
	Contact Person:
	     

	Address:
	     

	City:
	     
	Zip:
	     

	Phone:
	     
	E-Mail:
	     


3. Tell us about your green project in detail:


Describe the environmental need you are addressing, and how you identified that need.

Describe who will receive the services; what the youth will need to provide the services; when and how they will provide the services.  Is there a community education component to the project?
	     


 (Add additional pages to further describe your project.)
Outcomes:

Outcomes are benefits or changes for individuals or populations that occur during or after participating in program activities.  Outcomes may relate to benefits, behaviors, skills, knowledge, attitudes, values, conditions, or other attributes.
What does your group hope to learn or accomplish from this project? (volunteer outcomes)

	     


How will the project reduce pollution, conserve natural resources, or save energy in Carmel? How will you measure this impact?  Please explain in detail. (community environmental outcomes)
	     


    Where will your project take place? (List location(s) where service will be provided.)
	     


    When will this project begin and end?  (List Days, Dates, and/or Times)
	     


	How many youth volunteers will actively participate in the project?  
	     


 About how many people will be served by this project?     FORMCHECKBOX 
Under 50        FORMCHECKBOX 
50-100        FORMCHECKBOX 
Over 100
 Were any youth involved in the planning and/or writing of this grant application?   FORMCHECKBOX 
YES   FORMCHECKBOX 
NO 
	If so, who?  
	     


Do you have all necessary permission to do this project?   FORMCHECKBOX 
YES   FORMCHECKBOX 
NO
Are there any special permission slips or insurance coverage needed?   FORMCHECKBOX 
YES   FORMCHECKBOX 
NO

If so, what kind and who will be responsible for obtaining them?

	     


Do you have permission for the youth and adult participants to be photographed while doing the project?  The Carmel Green Teen Micro-Grant Program will post project photos (using project and group names only) on its website.  These project web pages will serve to educate the public and motivate other young people.

   









   FORMCHECKBOX 
YES   FORMCHECKBOX 
NO
   Will any other organization or agency be involved with your project?   FORMCHECKBOX 
YES   FORMCHECKBOX 
NO
   If yes, please list the organization, telephone number, contact person and title.

	Name of organization:
	     
	Phone:
	     

	Name of contact person:
	     
	Title:
	     


4.  Evaluation:

What tools will your group of youth use to track and measure the success of your project? 

(E.g. surveys, interviews, journals, photos, group scales, personal and/or group reflection) 

     How will you use these tools to help track and measure the success of your project?
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5. Signature Verification 

This page must be printed and signed - signatures are required – see page 6

     The undersigned certify that:

1.  The sponsoring organization listed below assumes all responsibility for liability.

     2.  All information contained is accurate and contains no misstatements or misrepresentations.

     3.  The project proposal was initiated and prepared by youth.

4.  The project will be planned and carried out by youth.

5. Photos of participants engaging in project will be provided and the promotional use of photos allowed.

	Name and short description of your youth group:
  (Examples:  Boy Scout Troop #______; Key Club; 4-H; church youth group)

	     


	Youth Leader:
	
	Adult Advisor:

	
	
	
	
	

	Signature
	Date
	
	Signature
	Date

	     
	     
	
	     
	     


	Title
	Phone
	
	Title
	Phone


	Describe the main activities of the SPONSORING ORGANIZATION (must match sponsor on page 1). 
 (Examples:  school; church; nonprofit agency)  You may include the organization’s Mission Statement.   Use additional paper if necessary or attach a brochure.  This is the non-profit organization to which the grant check is written and for which you have provided necessary documentation.  The representative below must have the authority to receive and disseminate these funds

	     


	This certification must be signed by an officer of the organization with knowledge of the matters contained in the grant application form.  This would ordinarily be the chief officer of the board, agency director, school principal or church pastors (not the adult project advisor listed above).

	Sponsoring Organization Representative:
	     

	
	Printed Name

	
	     

	Signature/Title
	Phone
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APPLICATION BUDGET

6. Complete the following budget sheet including a short description of your budget items.  Attach additional sheets if necessary.

	PROJECT NAME:
	     
	DATE:
	     


	Description of Item
	Cost of Item
	Amount Donated*
	Amount Requested**

	OPERATIONAL COSTS - (i.e. supplies, materials, equipment rental, etc.)
	 

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	PROMOTIONAL COSTS -  (i.e. t-shirts, flyers, other)
	 
	 

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	TRAVEL 
	 
	 
	 

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      

	TOTALS - add up each column
	      
	      
	      


* Amount that your group or another organization will be contributing – OK to fill in “$0” for no contribution
** Amount that you are asking to have funded through the Carmel Green Teen Micro-Grant Program
 (Use additional pages for a longer detailed budget – details appreciated.)

	Name:
	     
	Title:
	     

	E-mail:
	     
	Phone:
	     


Name of sponsoring organization representative (not the adult project advisor) who will oversee the use of funds; keep track of the bills, and submit the final financial report to the Carmel Green Teen Micro-Grant Program. 
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                      KEEP THIS PAGE FOR YOUR RECORDS!

In order to be considered for funding we must receive ALL of the following:

· Completed application with budget page – Please include item pictures or details

· Proof of sponsoring organization’s nonprofit status (except for public schools)

· Additional information about sponsoring organization or group (optional)

· Signature Verification (page 4) – A scanned copy may be emailed or the original form may be mailed or dropped off at the address below by the application due date.  If emailed, the original signed copy must be provided at the grant review session.

· Make and keep a copy of the grant application and budget for your group

We encourage groups to reduce paper waste by downloading the Carmel Green Teen Micro-Grant Application as a Word file, filling it in electronically, and emailing the completed application as an attachment to admin@CarmelGreenTeen.org.   All supporting documents may be scanned and emailed as attachments as well.  Signature verification pages may be initially scanned and emailed; however to be awarded funding we must receive the original signed form at the grant review session.

Emailed Word document applications are strongly encouraged, however applications may also be printed and mailed in.  Please do not fill-in using pencil.

Mail any correspondence to:

Carmel Green Teen Micro-Grant Program

13810 Laredo Drive

Carmel, IN  46032

HAVE QUESTIONS?

Visit CarmelGreenTeen.org or email us at info@CarmelGreenTeen.org
Applications must be received by February 29, 2012.

If your application is dropped off, please contact us via email to confirm that it has been received.

Grant review sessions will take place within two weeks of the application due date.

Grants will be awarded on or before March 31, 2012.

Carmel Green Teen Micro-Grants are available until funds are exhausted.
Here is an additional page to use if you did not have room to complete your answers,

or have extra information about yourself that you would like to share.  Thank you. 
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